PDHA OFFICES AND COMMITTEES

President:  Run the component, hold an executive board meeting at beginning of term, delegate the functions of the component (i.e.:  meetings, CEU’s, make sure component is represented at Annual Session, keep in touch with community projects, etc), keep members informed of current events, etc.

Vice-President:  Assist the president as needed, attend executive board meeting at beginning of term, make sure all CE meetings are set with speakers and locations, have CEU sheets ready for each meeting, take over for the president when president is not in attendance, etc.

Secretary:  Attend executive board meeting at beginning of term, attend component meetings, document meetings, handle correspondences (thank yous, invitations, etc. on PDHA Letterhead), keep records, etc.

Treasurer: Attend executive board meeting at beginning of term, attend component meetings, handle all monetary transactions and keep executive board informed of monetary status, etc.

Trustee:  Attend executive board meeting at beginning of term, attend  trustee meetings in April, July, October and January, submit reports from meetings and from component, attend component meetings and update component on current events, submit information to newsletter editor, etc. This position is a 2 year term.

Delegates:  Required to attend 3 days of Board of Directors meetings at Annual Session, submit report to component, submit information to newsletter editor, etc.  2-3 delegates are represented by PDHA.

Alternate Delegate:  Required to attend 3 days of Board of Directors meetings at Annual Session should one of the assigned delegates not be able to attend, submit report to component and newsletter editor, etc.

Newsletter Editor:  Attend executive board meeting at beginning of term, gather information, arrange, print and send 2 newsletters per year by email and/or US mail, etc.

Membership Chair:  Attend executive board meeting at beginning of term, encourage membership, submit reports to newsletter editor, etc.

ODU/TNCC Liaison:  Required to attend 2 meetings per year held at ODU or TNCC School of Dental Hygiene (one in April and one in October) and send a report on each meeting to the newsletter editor,  etc.  This position is a 3 year term.

Mentoring Chair:  Head a mentoring program for the ODU/TNCC dental hygiene students who live on the Peninsula.  Assign a mentor for the students, get them involved with the component and encourage them to be active with the component upon graduation, submit reports to newsletter editor, etc.

Employment Resource Program Chair:  Send ERP applications to various offices, post emails of available positions and substitutions needed, keep list of hygienists available to sub, keep participating hygienists and dentists informed of availabilities, sell ads for newsletter, etc.

Community Service Chair:  Inform component of community service activities available including Children’s Dental Health Month (February), National Dental Hygiene Month (October) and any other events, submit reports to newsletter editor, etc.

Web Page Manager:  Make sure PDHA web page is kept current and informative by viewing the web page on occasion and submitting changes/additions to the Web Page Mistress.

Legislative Chair:  Correspond with legislators, attend legislative meetings in July, October and January, attend Rally Day in January, update component on legislative issues, submit information to newsletter editor, etc.

Fundraising Chair:  Gather fundraising ideas, conduct fundraising events, submit information to newsletter editor, etc.

